
District Business & Advisory Services
8:30 a.m. ς10:15 a.m.

San Jose Eastside Conference Room

Presenter:  Ann Redd-Oyedele

15/2/2011



ÇWorkshop Objectives

ÇBasis for Procedures   

ÇBasis of Accounting

ÇYear-End Closing Objectives

ÇSCCOE Year-End Closing Schedule

ÇPre-Closing Activities

ÇCurrent Year-End Closing Activities

ÇFinal ClosingActivities

ÇGASB54 Is Here!

ÇQ & A
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ÇReview year-end closing procedures

ÇBecome familiar with the SCCOE calendar deadlines

ÇDevelop your own district year-end closing schedule

ÇShare knowledge gained with district staff
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RequiresLocalEducationAgencies ό[9!Ωǎύto follow
definitions, instructions and procedures in the
CaliforniaSchoolAccountingManual(CSAM).
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ÇRevenues are recognized when they become both 
"measurable" and "available" to finance expenditures  
of the current period. 

ÇMost expenditures are recognized (recorded) when 
the related liability is incurred.

ÇFiscal Year-End is the only time that revenue & 
expenditures are accrued.
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ÇClosing the books separates Financial transactions 
by year and measures the results of operations of a 
fund for the year.  

Reference:

California School Accounting Manual

Section 205-7
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Ç Toconfirm changesin FundBalanceare valid from
the current fiscalyearto the next fiscalyear

Ç To Validateall assetand liability accountson the
balancesheet

Ç To clear out all prior year balanceson balance
sheetaccounts

Ç To verify current year revenuesand expenditures
arecorrectlyidentified
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DAY DATE ACTIVITIES

Wednesday 6/29/11 Cash Receipt Cut Off

Last day for 10/11 deposits to be made

at B of A.

Thursday 6/30/11

Cash Received will be posted on July 1,

2011 into FY 2011-12

Recognize Revenue for June 30th cash 

receiptsusing A/R.  
Remember to reverse this entry in FY 2011-12.
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DAY DATE TIME ACTIVITIES

Thursday

6/30/11 3:00 p.m. Deadline to cancel 2010-11 

Accounts Payable Warrants in 

Fiscal Year 2010

6/30/11 5:00 p.m. Deadline toenter A/P batches 

for Fiscal Year 10/11
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DAY DATE TIME ACTIVITIES

Friday

7/01/11 10:00 a.m. Last A/P warrant pick up for 10/11

7/01/11 3:00 p.m. First A/P batch for Fiscal Year 11/12

Monday 7/04/11 SCCOEClosed - Holiday

Tuesday 7/05/11 10:00 a.m. First A/P warrant pick up for Fiscal Year 
11/12

Friday 7/15/11 5:00 p.m. Last Cash TF between SACS Funds for 
10/11 
(Date all transactions  6/30/11).  *

* Transactions  after July15th- set up Due To/Due From Entries
5/2/2011
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ÇExample:  
The Cafeteria Fund has a negative cash balance of  $ 500.00 on June 

30th.   District transfers $ 500.00 from the General Fund.
2010-11

General Fund

DR   Due From     9310   $ 500.00 CR   Interfund Trf 7xxx      $ 500.00

Cafeteria Fund

DR  Interfund Trf 8xxx  $ 500.00    CR  Due To 9610                  $ 500.00

2011-12

General Fund

DR   Cash      9110        $ 500.00 CR   Due From   9310    $ 500.00

Cafeteria Fund

DR  Due To    9610       $ 500.00    CR  Cash           9110    $ 500.00
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DAY DATE TIME ACTIVITIES

Tuesday 8/09/11 5:00  p.m. Last Day for COETo Post 
¢ǊŀƴǎŀŎǘƛƻƴǎ ǘƻ 5ƛǎǘǊƛŎǘǎΩ .ƻƻƪǎΦ  

Monday 8/15/11 5:00 p.m. Receive Annual Taxes Report from 
County Treasury

Wednesday 8/17/11 5:00 p.m. Distribute B I & R information To 
Districts

Friday 8/19/11 5:00 p.m. Last Day forFY 10/11 District 
Transactions (Dated 6/30/11)

Friday 8/26/11 5:00 p.m. FY 10/11Financial Reports to 
Districts
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DAY DATE TIME ACTIVITIES

Thursday

9/15/11 5:00 p.m. Unaudited Actuals are due to the 

SCCOE (soft copy & hard copy)

9/15/11 5:00 p.m. Signed Board Resolution for 

Gann Limit Appropriations due to 

the SCCOE

Ed Code 1629 and 42132
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Fiscal Year-End Closing Activities

ÇPre-Closing Activities
ÁActivities That Clear All Prior Year-End Closing Activities

ÇCurrent Fiscal Year-End Processing
ÁActivities That Are Normal Year-End Transactions

ÇFinal Fiscal Year-End Closing Activities
Á±ŜǊƛŦƛŎŀǘƛƻƴ ŀƴŘ ±ŀƭƛŘŀǘƛƻƴ ƻŦ ǘƘŜ 5ƛǎǘǊƛŎǘΩǎ !ƴƴǳŀƭ CƛƴŀƴŎƛŀƭ {ǘŀǘǳǎ



Task Start Date DueDate Person (s) 
Assigned

Establish a District (Internal) closing 

calendar based on the published

SCCOEdeadlines

4/1/2011 5/31/11

Establish a school site calendar with 

deadlines

Identify tasks to be completed

Assign staff
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Sample Layout of a Closing Calendar



Task
AnalyzingPrior FiscalYear-End Transactions

Reconcile and clear all prior year items in Balance Sheet Accounts ï

A/R, A/P

Expense Prior Year Pre-Paid expenses

Reverse PriorYear Deferred Revenue

Reconcile Prior Year Due To/DueFrom Transactions

5/2/2011 17



Task
AnalyzingPrior FiscalYear-End Transactions

Verify that temporary inter-fund borrowing has been repaid in the 

same fiscal year* 

*Special Note: The exception will be limited to borrowing that occurs 

within the final 120 calendar days of fiscal year. (Ed Code 42603)
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ÇReview Balance Sheet Accounts

Reconcile  and clear all prior year items in balance 
sheet accounts:

Á 9209 ςAccounts Receivable

Á 9516 ςAccounts Payable

Á 9330 ςPrepaid Expenditures

Á 9310 ςDue From Other Funds

Á 9610 ςDue to Other Funds
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Analyzing Prior Fiscal Year-End Transactions



ÇReconcile Prior Year Accounts Receivable ςObject  9209

ÁReverse prior year accruals

To prevent revenue from being overstated

ÁVerify Accounts Receivable for Grants and Entitlements 
have been received
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Analyzing Prior Fiscal Year-End Transactions



ÇReconcile Prior Year Accounts Receivable ς9209-ŎƻƴΩǘ
ÁConfirm that all prior year invoices issued have been paid

ÁIf payments were not received, follow-up with the granting agency 
or customers for payment status

ÁConfirm that all items carried forward have supporting 
documentation
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Analyzing Prior Fiscal Year-End Transactions

ÇReconcile Prior Year  Accounts Payable ς9516

ÁReverse prior year accruals

This prevents expenditures from being overstated

ÁEnsure that Accounts Payable for Grants are paid to 
avoid penalties.
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Analyzing Prior Fiscal Year-End Transactions

ÇReconcile Prior Year Accounts Payable ς9516 ŎƻƴΩǘ

ÁEnsure that Accounts Payable for goods and services have 
been paid.

ÁIf Accounts Payable balance needs to be carried forward, 
supporting documents are necessary.
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Analyzing Prior Fiscal Year-End Transactions

ÇPrior Year Prepaid Expenditures ς9330

ÁEnsure that all accruals were reversed to reflect 
expenditures in appropriate year.

Example: Prepaid Insurance Premiums
PriorYearEntries
Dr. 9330 $500.00 Cr. 5400 $500.00

ReversingEntries
Dr. 5400 $500.00 Cr. 9330 $500.00
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Analyzing Prior Fiscal Year-End Transactions

ÇReconcile Prior Year Deferred Revenue -9650
ÁEnsure that all prior year deferred revenue is reversed.

Example:
Prior Year Entries

Dr.   8xxx    $500.00                 Cr. 9650 $ 500.00

Reversing Entries
Dr.  9650 $ 500.00                Cr.  8xxx $ 500.00
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Analyzing Prior Fiscal Year-End Transactions

ÇReconcile Prior Year- Due to/Due From Entries

Due From Other Funds ς9310

Due To Other Funds ς9610

Ensurethat temporary inter-fund borrowing has been repaid in the
samefiscalyearunlessborrowingoccurswithin the final 120calendar
daysof fiscalyear. (EdCode42603).

5/2/2011 26



Current Fiscal Year Transactions
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üSample of District Closing Calendar ςJuly 2011
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TASK
START 

DATE
DUE DATE

PERSON (S) 

ASSIGNED

Last Cash Transfer Between 

Funds
7/15/2011

Accountants

Book Indirect Costs
Accountants

Complete SACS CAT Forms Accountants

Determine that all fatal errors 

are corrected on theTechnical 

Review Check List*

Accountants

*All warnings need full explanations.
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TASK

Reconcile Prior Year Audit Adjustments ïObject Code 9793

Reconcile and replenish Revolving Cash

Confirm that all unapproved Journal Entries and Transfers have 

been approved or deleted for FY 10/11



Conduct a Physical Count of Inventory and Fixed 
Assets.

Ç Verify that all inventory that has been received 
is included in your perpetual physical counts

Ç Verify that all stock that has been issued out has 
been removed from the perpetual inventory totals

Ç Take a physical count of inventory on hand

Ç Adjust the perpetual inventory to reflect the 
physical quantities on hand 
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ÇReconcile Prior Year Audit Adjustments ς9793

Ensure that Audit Adjustments are recorded in 
general ledger per Audit Findings to accurately 
reflect fund balance.
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TASK

ÇConfirm that inter-fund transactions of Direct Costs are balanced.  

Objects 5710 and 5750

ÇConfirm that OtherAuthorized Inter-fund Transfers out/in are 

balanced. Object Code 7619 (out) and Object Code 8919 (in)

ÇSet up Accounts Receivable Accruals for Revenue that has been 

earned but not yet received.

ÇSet up AccountsPayable Accruals for supplies that have been received 

or services that have been performed but not yet paid.

ÇBook IndirectCosts for Programs that allow these charges.

ÇBook all Prepaid Expenditures



Pulling it All Together
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TASK

ÇPERSReduction Transfer (Object 8092 in the General Fund 

must equal PERS Reduction, certificated and classified positions 

(objects 3801-3802) in all funds

ÇRL-Transfer: Revenue Limit Transfers (objects 8091 and 8099) 

must net to zero individually
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TASK

ÇTransfers of Direct Costs ïInterfund (object 5750) must net to 

zero for all funds

ÇTransfers of IndirectCosts ïInterfund (object 7350) must net to 

zero for all funds

ÇTransfers of Indirect Costs ïInterfund (object 7350) must net to 

zero by function
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TASK

ÇInterfund Transfers in (objects 8910-8929)must equal Interfund 

Transfers out (objects 7610-7629)

ÇDue From Other Funds (object 9310) must equal Due to Other 

Funds (object 9610)

ÇTransfers of Direct Costs (object 5710) mustnet to zero by fund
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ÇTASK

ÇTransfers of Indirect Costs (object 7310) must net to zero by 

fund

ÇTransfers of IndirectCosts (object 7310) must net to zero by 

function

ÇContributions from UnrestrictedRevenues (object 8980) must 

net to zero by fund
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ÇTASK

ÇContributions from Restricted Revenues (object 8990) must net 

to zero by fund

ÇTransfers of RestrictedBalances (object 8997) must net to zero



Ç /ƻƴŦƛǊƳ ǘƘŀǘ ŀƭƭ W9Ωǎκ¢CΩǎ ƘŀǾŜ ōŜŜƴ ǇƻǎǘŜŘ 

ÅRun Unapproved Transaction Reports and delete all 
ǳƴŀǇǇǊƻǾŜŘ ¢CΩǎ ŀƴŘ W9ΩǎΦ

ÇConfirm that Inter-fund transactions have  been 
booked

ÅObjects 5710 and 5750 are balanced

ÅObjects 7619 and 8919 are balanced
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It is extremely important that you monitor cash 
balances closely

ÇMonitor Cash Daily

ÇPositive Cash Balance in all Funds on June 30th

ÇBeginning Balances for FY 11/12 will be rolled in 
October
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ÇReconcile all payroll suspense accounts at the close 
of the fiscal year - object code 99xx
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ÇAny unwanted Funds or Resources should be closed 
at year end.

ÇWhen closing Funds - Governing Board 
Authorization is required

ÇZero out balances in each Resource and Fund
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ÇDetermine that the balances in the balance sheet 
accounts are reasonable.

ÁDo the asset accounts have debit balances?

ÁDo the liability accounts have credit  balances?
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GRANTS ς

A Contribution, either in money or material  goods, made 
by one governmental entity to another.  Grants may be 
for specific or general purposes.  

Reference:  CSAM  Glossary
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Grants

Revenues should always equal expenditures

Revenue received, but not earned must be reported as 
deferred revenue

If expenditures exceed grant amounts, a contribution 
from the general fund will be necessary
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Entitlementsς

ÇAn apportionment that is based on specific qualifications 
or formula defined in statute.

ÇRevenue does not always equal expenditures.

ÇAny funds not expended at Year-End can be carried 
forward, but must be reported as legally restricted fund 
balance.

Reference:  CSAM Glossary
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Deferred Revenue 

ÇRevenue received in a given period, but unearned, which is 
set up as a liability to be included in revenue in subsequent 
periods.

Reference:  CSAM Glossary
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ÇGet copies of grant, entitlement letters and 
spreadsheets from the CDE Website: 
www.cde.ca.gov
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To confirm if resources are deferred revenue or subject 
to restricted ending balance, go to the CDE Website, 
www.cde.ca.gov

Enter SACS QUERY in the search box

5/2/2011 54

http://www.cde.ca.gov/
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